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‘ O O - Payroll Reports

Time Card Report

The Time Card Report shows a

i Orderedby.  Code Your Company N Thursday 0102802008
basic summary of employee e pe e ceoe1a
payroll and attendance data for Daterange:  01/42/2008 - 011172008 TIME CARD REPORT Page: 1
the selected date range. This
includes the date/day of week, :;: BT — .
. 1 Stanley, od L employes has mis; punches in e aslected date i

the category of worked time, the [ = =ne e

t | start and sto unches DATE DAY _CTGY. START STOP HOURS REG om aT2 o713 UNPAID _TOTAL DOLLARS
:ft:nad:nce codes agspociated ' Fune’ OUILIZO0NMON WORKC - 0800 1100 soo Bm e e

A Flags 0MA3204 TUE WORK  08:05 15 O 025 925 1.00 1025
with the punches, total hours D1A4/2000 WED WORK 08:08 ID  17:00 &75 775 100 875
worked, and a breakdown of the O1AS200d THU WORK 0738 1B 17:14 9.50 B850 1,00 450
type of hours for each day. I Wit rlmd i s o

Attandance 0IATI2004 SAT WORK  08:(d 302 5.00 000 S.00 500
Flags
The Time Card Report totals all EMPLOYEETOTALS .- el
TS CELELENG displays any Eﬁgﬁ‘.;lﬂ;mm? HOURS (:DDE ?3“.:':;“ oT aT2 oT3 UNPAID DOLLARS
absences and missing punches !
1 Shipping 250 WORK as0  s00 400

for the selected date range. 5 Nkt arvance &0
The system allows several
variations of this report.
Examples include department
and category summaries and e SUPERVISOR
added detail such as rounded
verses actual punch times and
labor distribution.

3850

Optional Summarias

Optional Signature Line Pariod Totals




The system allows you to
print time cards in various
formats. This condensed
one line format shows
punch detail and totals by
category. This report can
be generated by employee,
department, division, or
group. This paper saving
format is excellent for
supervisors to verify the
accuracy of hours and
correct any exceptions

Alternate Time Card Report

Payroll Reports

Ordersd by GCode

Attendance Infractions

Group and Department

Wour Company Hanme Thursday 017222004
Grouped by: Departrant 12:41:44
Drab= ramnye. (17 172004 - 017 | 872004 TIME [ ARD RERORT Pagm 1 P TRy
| for any time
franne
Department 3 Maintenance j-nrtnd by
artment
Gude Niarma v
0 Jazkson, Gaorpe
WORK VAL SICK PERS OTHER
DATE DOW _IN oL 1L ouT REG OF REG 0T REG OT REG OT REG OT
Oif42ndd WED 0756 1200 1258 T03 a.0n
— = ABS D11 5320KM THU 0.0m
011162004 FRI 0745  11:54 12:35 1628 0E 7.50
EMPLOYEE TOTALS 1' 1550 000 000 040 003 Q00 000 O3 Q00 o000 400 Q00
Attendance
fNags
Code Nama
4 ) Smith, Paul
WORK VAC SICK FERS OTHER
DATE  DOW N oL L ouT REG OF REG oT REG OT REG ©OT REG OT
0114520804 WED 0B 17.00 B.00
01715/2004 THL b a.0n 800
0171672004 FRI 0.00 a.00 =— Easy to read,
ane line per
EMPLOYEE TOTALS 80 003 G000 000 03y Q00 1500 0%y 400 000 006 000 day larmast
DEPARTMEMT TOTALS | 2360 003 000 OO 03 Q00 15.00 0%y @00 000 G863 000
Flags Absences, and Totals by Divisdon, Includes punch detail Totals by pay type




TA OO PRO Payroll Reports

Weekly Hours Report

Orderad by..: Code ¥our Carmpany Name Thirseday 01222008
151546
Dale mnge.: 01422008 - 0418/2003 WEEKLY HOURS REPORT Page: 1
Day of
Wesk
The Weekly Hours Report |
ShOWS asummary Of an Easgtn Code Nama MON TUE WED THU FRI SAT SUN REG aT aT2 oaT3 UNPAID TOTAL
read one
employee’s hours for the |il'lEEEf — = ooooi Sanley, David 800 925 775 850 5.00 3350 500 000 oo 400 4250
Wee
selected date range. The Format ooz Baines, Paler ([ (o [ 40.00 oo 000 0o 500 4500
hours are broken out by 00003 Andermon, Frank 825 775 775 800 800 3975 000 000 000 500 4475
their respective classes maas ""“'"'m”‘““' :$ ﬁ x ﬁ :“2 4000 0s 000 G 500 4550
00005 Srrith, 4 o 39.50 0uD0 0u00 L] 5.00 4450
(Regular and up to three B— P e . om0 om0 oo co0 asmn
Ievels Of Overtlme)' ooaoT Murphy, Jennifer 800 800 800 8500 8.00 4000 0.0 0uoa 0.00 5.00 45.00
00008 Howard, Sandra 800 800 800 500 8.00 4000 0.00 0u0o 0.00 5.00 45.00
00009 mw .00 .00 T.50 2350 0uD0 0u00 0.00 3.00 26.50
ooz Sevith, Paul 800 800 300 8500 8.00 4000 0u00 U0 0.00 300 43.00
TOTALS FE25 5.50 0.0 U0 4500 ETS

Daily Hours




Payroll Reports

The Department Summary
Report summarizes the

hours which have been
~Department i IEENE Department Summary Report

are broken out by their

respective classes (Reg,
OTl, OTZ, O-|-3l and Unpaid). Dale rangs: 011472008 - 01202008 Your Company Nams Thiirsday nim
“Departments” and “Jobs” DEPARTMENT SUMMARY REPORT Page: 1

are standard levels of Labor
Distribution. Each

employee can be assigned g Name REG ot or2 or3 UNPAID TOTAL
to a home department/job 1 Shipping Tig2 0.00 0.00 2.00 Bzaz
and then transfer to = w 18705 400 0.00 0.00 23.00 21405
different departments and ? H5ad 050 n.o0 L 400 das8
. 4 Acirminis rafion 80,00 0.00 0u00 10u00 80,00
jobs throughout the day.

TOTALS 37625 4.50 0.0 00D 45,00 L6.T5

Different wages can be
assigned to an employee for
each department and job.
The flexible Time America
system allows you to Easytoread, Bresks cut overtime
change the names of

department and job to

match your company’s

terminology.




P Il R t
TAIOOrro il

Ordered by: Code  Opticnal Shift Forecasting Your Company Name Monday 0171972008
14.49:04
Date range: 01/11/2008 - 0171772008 SHIFT SUMMARY REPORT Page: 1
— = Shift  Group 001
Shift 1
Code Marme HOURS CUMHRS  REG oT1 oT2 OT3  UNPAID TOTAL
00001 Stantey, David 33.50 33.50 33.50 0.00 0.00 0.00 4,00 37.50
00002 Baines, Peler 40.00 73,50 40,00 0.00 0.00 0.00 5.00 45.00
00003 Anderson, Frank 3075 11325 3975 0.00 n.00 0.00 K00 44 76
00004 Jones, David 40,50 15375 40.00 0.50 0.00 0.0 5.00 4550
The Shift Summary Report 00005 Smith, Jahn 39.50 19325 3980 0.00 0.00 0,00 5.00 44,50
g ives asumm ary of the Q0006 Allen, Jim 40.00 233.26 40,00 0.00 0.00 0,00 5,00 45,00
hours worked in each shift 0000a Jackson, George 23.50 256.T5 23.80 0.00 0.00 .00 3.00 26.50
012 Paul 00 T 40.00 0 X o § 43,
for the select date range. = SRy e o] 8 SEE—— SR AR e
The hours are shown as 8 Employees Processed SHIFT TOTALS 206.75 296,25 0.50 (.00 0.00 35,00 331.75
totals for each employee —= Shift 2
and also as a summary for Code Mame HOURS CUMHRS  REG oT1 oT2 OT3  UNPAID TOTAL
the entire shift. 00007 Murphy, Jennifer 40,00 40,00 40,00 0.00 0.00 0.00 500 4500
D0008 Howsard, Sandra 40.00 &0.00 40,00 .00 0.00 0.00 500 45.00
2 Employess Processed SHIFT TOTALS 8OO0 80.00 0.00 0.00 0.00 10.00 90.00
== S5hift 3
Code Name HOURS CUMHRS REG oT1 T2 aT3 UNPAID TOTAL
00001 Standey, David 5.00 5.00 0.00 5.00 0.00 .00 0.00 5.00
1 Employee Procassad SHIFT TOTALS 5.00 0.00 500 0.00 0.00 0.00 6.00
SHIFT GROUP TOTALS 381,75 7625 5.50 .00 0.00 45,00 426.75
Breakdown of each Shows individual hours Breaks out regular

5hift and shift group spent an each shift and overtime hours




Payroll Reports

Your Company Mame Friday (2/08/2008
Ordered by: Code DE:da02
the Category Summary
Report breaks out the
! . . Code Name
employee’s hours into their :
. Onoag Alen, Jim
respective pay|CigeSl CAT _ DESCRIPTION SUN MON TUE WED THU FRISAT _ REG _ OT1 OT2 _ OT3 _UNPAID DOLLARS
gdd_ltlon, the report also T RE = TOTALS 0 o o 0 1 1o e
indicates on which day WORK  Worked Time TOTALS © 1 1 1 1 1 0 4000 500
the category occurred
S EMPLOYEE TOTALS 40,00 0.00 0.00 0.00 500 4338
making it easy to spot
trends. For example, the ODoiz2 Smith, Faul
employee has taken five CAT __ DESCRIFTION SUN MONTUE WED THUFRISAT _ REG _ OT1 or2 OT3  _UNPAID DOLLARS
sick days all on Fridays or ICK ™, Sick - Paid TOTALE 0 0 0 @ o 16.00
Mondays TOOL ) Tool Allowance TOTALS g g 0 1 I 200,00
WORK / Worked Time TOTALS ¢ 1 1 1 0 ofao 24.00 300
EMPLOYEE TOTALS 40.00 0.00 0.00 0.00 300 200.00
Breaks out time Indicates on what day Shiows both
by user-selectable pay cassiiications the category was applied houwrs and dollars




This Management Report
allows the operator to show
all the employees who are
punched IN or OUT at a
specific date and time. A
unique feature of this report
is the ability to also show
any transactions or
transfers that may have
occurred after the IN punch.
This is useful in tracking the
employee’s current location.

TA100 rro

Attendance Reports

Who’s In / Not In Report

My be run
forany day, Ordered Code
time, and wl Your Comgrany Marme Tuesday 0203/2004
employee Date: /142008 125230
groupirangs Time: 125100 WHO'S IN Page: 1
Code Hame Date Day Time Department Clock Last Action
00001 3“-)!.. Drawicd 42008 WED 0820900 1 [111)] 1]
0000z Banes, Peler /14,2008 WED 0700100 2 o2 N
00003 Anderson, Frank 42008 WED 07:1538 3 [111)] 1]
00004 Jones, David /14,2008 WED 070557 1 o N
00005 Sraith, Jahn 01142008 WED 100827 1 (1] ] CHAMNGE ———
00008 Alan, Jim 42008 WED 075517 2 [111)] 1]
Total numbsr 00009 Jacksom, Gaorge Mi4E008  WED 120004 2 003 OUT TOLUNCH ~————
of Eml‘-’ﬂwﬁ'ﬁi 00012 Srmith, Paul 14,2008 WED 08:00:00|2 L | N
clodked in |
at the —= B EMPLOYEES IN
salected time
Date and time the Shows the employes’s default department  Shows the employee’s
employee started work numbsr or the previous departrment last perfermad punch
numbsr in the event of a "Change”
May be run
forany day, Ordemdby:  Code Your Compary Name Maonday 0112/2008
tirme, and Date: mMA22008 12:54:20
Emp . .
grouplrange T 0801000 WHOS NOTIN Paga: 1
Code Namea Dapartmant
0000 Stanley, David
000aT Murphy, Jamiler
00008 Howard, Sandea
00009 Jacksan, Geongs

l—~ 4 EMPLOYEES HOTIN

Total number of employees clocked out at the selected time

.

Can ke sorted by department




TAI00 rro

The Attendance Report
shows employees with
attendance infractions. The
employee’s scheduled start
and stop time are shown in
comparison to their actual
punches, along with the
attendance code and a

description of the infraction.

Attendance Codes
correspond with
transactions that fall within
the defined time zones. For
example, IL equals In Late
and OE equals Out Early.

Attendance Reports

Attendance Code Report

Ordenad by Code 122004
Daterange:  01H2/2008 - HM16/2008 ATTENDANCE CODE REPORT Page: 1
Puimehed Sched Atendanos Shift
Code Mame Date Day Time Time Differ Code Maime Palicy Group Shift
000G Allen, Jirm L 0122008 MON 0817 08200 007 INLATE L Lilig] i)
OFE | OUT BARLY i Lilid] i)

01H452008 WED 1641 |1r:m - 0019
A

Actual Variance
punch tirme
Scheduled
punch tirme

A

Excaption
descri ption

Lser defined
attendance code
as reportad

on time card




TA OO - Attendance Reports

Attendance Count Report

Used for employee review
purposes, the Attendance
Count Report is similar to

Flexitsle
- defined Your Company Mame Thureday 0205/2008
the Attenda_nce Re_port Lmer et - SR s
except that it provides the range Date range:  ONDN/2008 - 01/23/2008 ATTENDAMNGE COUNT REPORT Fage: 1
user with a tally of the
various Attendance Codes code Name Absant  Coencance N ouT
that have occurred within - ! e 0 b mooc T
the selected date range Ty .
(i.e. the number of “IN OL OUTLATE z
LATE” infractions for the 00006 Al Jim 3 L INLATE 1
past month). This report
also lists the number of
absences with any date
range the user selects.
. Number of ﬂﬁfj‘;“’ Specifies
CCCUITENCEs reportad bath
during the on the IMand OUT

selected period tirme card




This easy to file report is a
must for your employee
records. With the Annual
Attendance Code Report
you can easily access
information on the
employee’s attendance
history from the number of
specific user defined
infractions, right down

to the days on which they
occurred.

Fear Corrpaaryy Marms Tumsdyy  CNTRRD (00
Circhered by [ 1% i 42
e 0T ARTIDAL ATTENDANCE 00 DE REPORT Fagec 1
Cide T
1550 D, Chrisky
AR R APEL
BT IMACLIT IMUT LT IMEILIT BT I T
1 iR an n 1 n E oD 21 1 iR o 21
2 D am 12 18 F-N g L Fr) P ] 2 IE =
1R Om 13 R R 3 o E OR = 3L GE @ n IR OR
s D Om 14 LN F F7y T FELE- ] " 24 IR OR
8 14 = IE O 5 IR = = 5 I0 a0 4 2 10 OR
8 18 iR OR » IE B iR x L oo - g IE G ® R aD xR R
T 1fIR G8 @ 7 IE aF L OR 3 T i iR OR I b GR
AL om iR ao = nlE = ROk o ] Wi R o
g B OR 19 = IR R g & -] = g IE O i =
m KR Of 2 n IR R i} o w IE @O F.il L OR
IR O kL
WA B RIET
BT IMEAIT I T IMEIIT IREILIT LT IRCLIT
y IR R 11 L - ] o oL 21 L n 20 ao
210 Om 12 m D oD ol IR Om = 2D aL ” o 0 ao
310 13 m D OR o IR P 1@ 0 o o IR
410 R 14 10 B 4 D OL & 10 P ] M w10 OR 4
& 15 F-- g iR IR OR = iR Gb & M ib GE -
B 18I0 OE = 5 IR IR a0 o a L W IE A .
7D R 17 o TR IE ar il T D om ¥ IR G0 =F
alL o 14 IR OE = a IR OL F. a [ea) " -
g o oR 19 = R Q0 q = gL aL '] e s u ]
T ] F oL m L o] m F e =] N aL
n o oR ik q IR o
SEPTEMSER O
I T IRCLIT HouT BT HEUT LT I T
1 AN ] 20 L oE 1 1 21 1 iR oL P
3 12 I0 ab FF] 3 = 0 o 3 = Pl 2R OR -l
E] i3l A 23 E] 0 OR E] -] 3 iR GR iR oL -
s 14 10 OW 28 10 O 4R OL a5 IR O & N & (=1} 4 28 [}
gL R 18 28 1L D gk O D 4 = aiR OR Tl o
Bk O L] 6 1L a0 ] ] o ] B IR OR " x E om
T 17 IR Q0 27 10 L T T o i 7 IR OR TR OR i L=
L] 1a 1o co L] aiL Om L] m o [ Wi R ol
9 19 iR OE F] glo = IR D 9 ] 9 LN =
-] LT a0 w ID L ] w E ] TN IR OR E)
Ik a (=7
[ I TOTAS DT TOTALS
1D (INDOCKED = [ OF: OUT ROLKDED ™
. . =
o it pantd X ——Totals each attendance infraction =
IR 1K R LWDED 1

Atterdance code as reported on Time Card

| Shows detail for




Never again will you pay
overtime just because you
needed to have an employee
“fill in” for someone else. Just
run the Approaching Overtime
Report. This report lists all
employees in the selected range
and their hours worked up-to-
the minute. The report allows
managers to adjust employees’
schedules in order to minimize
over-time payouts.

Iman Resource

Approaching Overtime Report

Reports

Your Company Nama Thursday 02M2/2004
16:26:48
Orderad by: Code APPROACHING OVERTIME REPORT Page: 1
Workad-to-Date Aydditional Estimated
Code Nama Date Ramgs Scheduled Regular Overlime Scheduled Owverlime Total
00001 Stanley, David 02042004 - 02H 452004 410,00 4TS 0.00 80000 0.00 36, 7500 =—
00ag2 Bainas, Peter 02042004 - 02A 42004 40.00 3000 0.00 80000 000 34,0000 =—
00003 Anderson, Frank 2042004 - 02 452004 40,00 3150 0.00 810000 000 39,5000
00004 Jones, David 02042004 - 02H 42004 40,00 3200 0.00 80000 00000 40,0000
00005 Srnith, John 02042004 - 02A 42004 40.00 3200 0.00 80000 00000 4100000
00006 Allen, Jim 02042004 - 02 452004 40,00 3600 0.00 810000 4 0000 44,0000
00007 Murphy, Jennifer 02042004 - 02H 42004 40,00 IToo 0.00 80000 5.0000 45,0000
00008 Howard, Sandra OZ/0AI2004 - 021 412004 40.00 36,00 0.00 B.0000 40000 44,0000
00009 Jadson, Geonge 02042004 - 02 452004 40,00 3700 0.00 810000 5.0000 45,0000
oo 2 Srith, Paul 02042004 - 02 452004 40,00 3300 5.00 810000 1.0000 4 1.0000
10 Ermployess Processed
Estimates overtime based an Ermployees
hiurs wiorked-to-date and laast likehy

additional schedulad tima

to eam
avertirne



TA OO RO Man Resource Reports

Seniority Report

This report allows you to easily e B sl B
qualify employees for Benefit Groupsdby:  Depariment SENIORITY REPORT Page: 1
Entitlement. When running this R
report you can select to only Code Hame Hire Date Years Months  Days Total Days
show those employees that 00002 Haines, Peter 04/ 11/ 1968 @ 10 03 Tzaaz
have reached a specific length 00001 Saniey, David 19141973 = i} 00 03t
of service. By selecting to 00004 Alen, Jirm 0131978 * o " 9529
show only those employees in paang :’m""” l:::::; : : E x
their 11th month, the Senl_orlty P— R B —— - = — —
Report can be used to notify s Smith, Jahn N = m g —m
you of upcoming anniversaries. 00003 Perdarsan, Frank 09 17/ 1996 oS e 28 1976
o012 Seaith, Paul OEZ212000 M w 23 B2
00008 Howand, Sandra 05092001 11} m 05 28

Saniority shown
inyears‘months
ard nurmber of days




These reports are used to track
employees use of company
benefits. Both reports may be
run by employee (shown above)
which shows the employee and
their benefits taken, or by
benefit, showing the amount
taken by each employee. You
may also select to show only
those employees who have
exceeded the maximum amount
of benefit time, or have under

a specified amount remaining.
By utilizing the Benefit Accruals
Module, allowed balances

can be automatically updated
utilizing your company’s
benefit accrual formulas.

aln Resource Reports

Employee Benefits Report

Ordared by: CODE ¥ our Carmpany Marme Frday 021572008
1£33
Show inacives: YES EMPLOYEE BENEFITS LIST Page:1
Fiscal Hire Last Post  Days of
Code Name Date Date Date Samnvice Cat Allowed Taken Pending Left Couant
0000 Stanley,David 12262001 06141995 HONE 2438 JURY 000 (1K1} Qi) oo 1]}
PERS 8.00 (1K1} Qi) 8.00 1]}
BICK 4000 16.00 0U0D 24.00 2
WAL 4000 (1K1} 24100 16.00 3
00002 Bainas Paler 12262001 12131992  HONE 14309 | JURY 000 16.00 Qi) =16.00 2
PERS 8.00 (1K1} Qi) 8.00 1]}
BICK 4000 16.00 0U0D 24.00 2
WAL 80,00 8.00 3200 40000 5
2 Emglovess isted How ma
enitries aﬁplied
toweand the
Unlimitad user MEXIMUm an Arnount Arnount amount taken
defired categaories ermployes an take taken to date Rermaining
Your Company Mame Friday 0@H32008
10:53
EMPLOYEE BENEFITS DETAILLIST Page 1 1
Code Name Date and Time Amoun Balance Catagory Type Archived
0000 Stanbey,David Wed 01/28/2008 09:58:59 -8 000000 24 000000 SICK Mizc. Entry NO
Tue 1272008 09:58:59 -8 000000 32 000000 SICK Mizc. Entry NO
Tue 020032008 08:24:47 40000000 40000000 SICK Hours Ad. NO

Tracks & reports cornplate detail of adjustmentsto the

balances induding systam generated accrual caloulations.




TA]OO PRO an Resource Reports

Actual vs. Budgeted Wage Report

Data ranga: O1012008 - 01312008 Your Compa ry Mama Monday 020202008
Ordared by: Coda 1145011
This valuable management tool berli L=l S iy Page: 1
compares budgeted hours and 08
i ACTUAL BUDGETED ACTUAL VE
Wages Wlth those that w_ere Code Hama REG om otz ot TOTAL TOTAL BUDGETED
actually worked. In addition,
this report also compares hours e -
HOUR: - A5RY TEIBE TZ000 ALIET)
and wages based on scheduled nm: . 82483 il . oo | ‘,,,_“.] T E;ﬁrrs?::%‘:tvs
work times. The Actual vs appear in
ZTIRERE Tampa Car Company parenthesss
Budgeted report can show you HOURS 1459 S T A
the individual employee detail, BOLLARS e mam Ll N
so you can compare efficiencies ;eEMEE Mot City
i HOURS 430850 A500 4T350 50000 2650
of employees Worklng on the_ o . s o e S e
same task. By breaking out time
by regular, three different T4 | Cans-RLls
S HOURS AsiT BT 5000 1283
overt|r|T|1es, and any . e P P Bt P g
miscellaneous costs, the
¢ . . —Emg Pansicola Mator Warks
system gives you a concise e g - - -
illustration of where your DOLLARS 01188 0.1 30000 18815
time/dollars are being
squandered. TOTAL HOURS 14080 708 0.0 0.00 156 28 152.00 242
TOTAL DOLLARS MG S 16253 0. L] 250308 2420000 | .05
Totals by Jok Breaks out overtime budgated hours and wa

&5
heursfdollars are cakulated from the dqairgr costs you input




— e

TA]OO PRO EXceptions Reports

The Missing Punch Report will
show any missing transactions

that have occurred during the : :
selected date range. Two Absence and Missing Punch Report

instances where a missing
punch may be generated are:

Orderad by: Code Your Comparny Narms Maonday 01/262008
_1' When Gl employee punCheS Dale mage 011472008 - 01202008 ABSENCE AND MISSING PUNCH REPORT 1;":?;":
in for the day but does not
punCh out at the end Of the day’ Code Maime BADGE DATE DAY PUNCHCLOCH FUNCTION REASON
o 00001 Stariey, David 000a1 142008 Wed 08:00:00 001 CLOCKED IN Bad Sequence
2 |f an employee was 00005 Jackson, Geonge 00009 ::m::. 080000 001 CLOCKEDIN BﬂSaq.f::-

scheduled to work on a given

day but does not punch on that 3 Missing punches on file
day. Used in conjunction with

the Auto Process feature, this

report provides an effective Carrespondin Diescription of
means of catching punch errors Punc Missing Punch
before they become payroll

errors.




TAI00 rro EXceptions Reports

Overtime Hours Exceptions

Orderad by: Code

i i Your Company Name Menday 01/19/2008
The Overtime Hours Exceptions

O7=58:56
Report is a valuable tool used to Date range: 011122008 - 01/17/2008 OVERTIME HOURS EXCERTIONS Page 1
control overtime. This report
will show any employee’s Dvertime
overtime hours that exceed the Code Hame ST MR Supervisor Approval
value defined in the employee’s Ll e e — - —
policy. A signature line is also
available for supervisor use. aaas o, Kievtd Satuirmom - 0oa 40 oW

2 Exceplons found

Blerts you to
unapproved cvertime.




The Hours Exceptions Report
allows you to easily flag
employees with total hours that
fall outside your pay policies
acceptable range. Inside the
employee’s pay policy you
define ranges for both daily and
period hours. In addition, you
can also define a maximum
number of consecutive hours
(gross hours) an employee may
be on-the-clock. If the
employee’s total hours fall
outside the defined range they
will be flagged on one of these
reports. The report will also
show the variance from your
defined range.

PRO

Hours Exceptions Report

EXceptions Reports

User —
defined
ranges

Ordamd by Code ‘four Company Name Wednesday 02252008
7Az3
Dade range:  01/12/2008 - M1 62008 DAILY HOURS EXCEPTIONS Page: 1
MA20
Coda Namu Drate Do Policy Under Over Hours Worked Variance
Q00 Slanley, Dunid 1A 2008 SUN o 750 900 925 800 025
00003 Anderson, Frank 01132008 SUN om 750 Q00 725 25 {025
00003 Jacksan, Geonge 01132008 SUN 0o 750 Q00 afs 775 {075 —
3 Eseplons bund
Ordered by: Code ¥our Company Narme: Fary 027282008
074310
Dl range: M 22008 - N &2008 PERIOD HOURS EXCEPTIONS Page: 1
Code Nama Policy Undar Cvar Howrs Worked Variance
Q000 Stanlbey, Danid oo 3300 £100 4150 @50
00003 Jacksan, George i} 3300 £100 275 (1625} —+—————————
2 Exepfons bund
four Campary Marms Wadnasday 1212008
Ordered by: Code 074447
Draler ramnge: Q1142008 - A 82008 CONSECUTIVE HOURS EXCEFTIONS Page: 1
Code Nama Day Date End Tima Conseculive Hours Base Hours Varianca
Q000 Stankey, Denvid TUE MAS2008 18:15:53 1025 10,00 025 -—

1 Eweplion burd

— Shows
Variance




CTA100 rr:

The Individual Employee
Schedule Report shift group,
individual shift number, shift
name, and daily start/stop times
assigned to the selected
employees for the selected date
range. This report may be
handed out to employees
indicating the employee’s
upcoming work schedule.

cheduling Reports

Drarte ramga:  (0EA01 /2008 - 03512008

Your Comparry Mama

Friday 022720048

0742452
IHDRADUAL SCHEDULE REPORT Paga: 1
Employes Hama
Qoaai Starley, David
Sunday Manday Tuesday Wi dna sday Thursday Friday Saturday
. 2 | v [ oo 2 | oo 3 | oo 4 | oin 5 | aon Pl
b OFF Full Tima = Dray Full Tima - Cay Full Tima -DCay Full Tima - Day Full Tima = Drary OFF
0800 - 1700 Q&00 - 17400 0800 - 17400 0800 - 17:00 0800 - 1700
e L 5 | a0 la | ontn o | oot 1] oo 2 | aon 43 |
b OFF Full Time - Dray Full Time - Cay Full Time -DCay Full Tima - Day Full Tima - Dray OFF
0800 = 1700 QE00 - 17100 0800 = 17100 G200 = 17:00 0800 = 1700
e 4] 15 | oow e | oot 7 | oo 18] omn 19 | oo 20 |
boos OFF Full Tima - Cray Full Tima - Cay Full Tima -Cay Full Tima - Dy Full Tima - Crary OFF
0E00 = 1700 QE00 - 17400 0&00 - 17400 08500 = 17-00 &0 - 1700
e 2L 22 [ oo 22 [ oo l2e [ oo 25 ] oon 26 | oo a7 |
boos OFF Full Tima - Cray Full Tima - Cay Full Tima -Cay Full Tima - Dy Full Tima - Crary OFF
0800 - 1700 Qa0 - 17400 000 - 17400 0800 - 1700 000 - 17400
s 122 2]l oo 0 [ oo 3 [ oo 1] eon 2 [ oo 3
b OFF Full Tima = Dray Full Tima - Cay Full Tima -DCay Full Tima - Day Full Tima = Drary OFF
0800 - 1700 I D800 - 1740 | 0800 - 17400 0800 - 1700 0&00 - 1700
shilft Group and shift startstop time

riurn b2r plus name




“TA100 rr:

The Shift Coverage Report is a
management tool used for
scheduling daily workloads.
This report will show the
number of employees
scheduled for each shift, on
each day of the pay period, for
the selected date range in
calendar format. The report
breaks out each shift and
shows the shift start/stop times
for quick reference.

Usaful and
easy-to-r2ad
calendar
famnat

cheduling Reports

Date mngo: (2012008 - 01472008 Yaur Comparty Nama Tuesday 01272008
F-14:34
SHIFT COVERAGE REPORT Fage: 1
Shift Group Hama Shift Start- Btop
L] Jail Lina Oficers Rall Call 1 0&00 - 1600 I
Sunday Maonday Tuosday ‘Weodnos day Thursday Friday Saturday
Fob [T ] 2 L] 4] 5 | 5 ] 7
2008| 22 EMPLOYEES | 34 EMPLOYEES | 37 EMPLOYEES JIGEMPLOYEES | 3SEMPLOYEES |35 EMPLOYEES | 25 EMPLOYEES
Fe [1] EN i ] 2] | ]
2008| 21 EMPLOYEES | 25EMPLOYEES | 27 EMPLOYEES 26 EMPLOYEES | 24 EMPLOYEES | 24 BMPLOYEES | 22 EMPLOYEES
Shift Group Nama Shift Start- Stop
L] Jail Lina Oficers Rall Call 2 1600 - 0000
Sunday Maonday Tuosday ‘Wedinos dary Thursday Friday Saturday
Fen [1] 2 | E 4] 5] 5] 7]
2008| 20 EMPLOYEES | 24 EMPLOYEES | 268 EMPLOYEES 25EMPLOYEES | 25 EMPLOYEES | 24 BMPLOYEES | 21 EMPLOYEES
Feo [1] 5] o] ] ] ] ]
2008| 19EMPLOYEES | 22EMPLOYEES | 23EMPLOYEES 22 EBMPLOYEES | 22EMPLOYEES |22 EMPLOYEES | 20 EMPLOYEES
Shift Group Hama Shift Start- Stop
L] Jail Lina Oficors Rall Call 3 0000 - 08§00
Sunday Monday Tuosday ‘Wodnos day Thursday Fridary Saturday
Fab [1 ] 2 N 4] 5] B 7]
2008 | 23 EMFLOYEES 20 EMFLOYEES 24 EMPLOYEES 28 BMPLOYEES 25 BMPLOYEES 21 BMPLOYEES 22 BMPLOYEES
Feb [8 ] e ] [10] 1] 2] 3] 4]
2008| 23 EMPLOYEES | 20EMPLOYEES | 21 EMPLOYEES 2IEMPLOYEES | 22 EMPLOYEES 18 EMPLOYEES 19 EMPLOYEES

Humbser ofemployees schaduled towork 0000-08:00 on Febary 9, 2008

shift
startstop
time
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-I-A-IOO - Scheduling Reports

Who’s Scheduled Report

The Who's Scheduled Report Crdared by: Mama *faur Campany Mama Sanurday 03/27 2004
i i Grouped by: Depadmant 15209
can be p_rlnted in a coverage e N WHO'S SEHEDULED REPORT o
form which provides a graphical — — TP e rrr—
. m
representation of your Code  Name Phana # Shit | I ! I I I L ! |
employee’s schedules. This 00078 BossonDarlene  (S5E455-5836 08:30-16:30 [EEL TP LR |
report shows voids in 00084  BurEngad (BSE)45E1602 0700 - 1500 |===== AEEEEEEEEE i
scheduling and where the day 00071 CarmyMary Am  (B56)455-6506 0800 - 1600 J===®=s=mmmoaaaas | - Egﬁl:xﬂ?
may be over or understaffed. Q086 Coeman s  (B5EMS30534 0700- 1500 P— P | displays
1 1 L
BeS|d(_-:-s the n_ormal reporting 0081 Meomnick Doughs (A56}4512317 0700+ 1530 P fmmmmmmmmen | =
Selecht_lonlf' ?'S_reporacgnl q 00067 MileElanor (8563582962 07:00- 1600 |===== Tomsmssses |
grapnically epICt Scheduled, 00as Waller Dariza (B5EE5-0137 0850 - 1630 == = |
Not Scheduled, Both, oroff e
Toda W0Ad  Wrtel Padl |{EH}E-&-HE|”GMG-1E:3:I| | |
Ve & EMP LOYEES
Contacting em ployesas Actual stam/ Salected time (1000 a.m.)
for schedule changes stoptimes of pinpoirted by an asterk

Is made easy the shift




age / Charge Reports

Employee Wage Report

Dale range: 124012008 - 121 4/2008 Your Company Marmea Tussday 03022008
Ordered y:  Mams 10049235
Grouped by:  Nons EMPLOYEE WAGE [CATEGORY) REPORT Page: 1
This report provides a complete Policy
breakdown of hours and wages Cods Nama Category  Wage REG o om: 073 FAID  UNPAID TOTAL
per employee sorted by group.
This report may be used to 00620 Brawslar, Sharon HOL o1 HOURS 12000 32000 32000
A A 158764 DOLLARS S08.045 208.045 S08.045
Erowdehsgpeerors thitotal 1t o001 o000
ours their emp Oyees ave 158764 DOLLARS 127011 zZron 1o
worked and the gross wages WORK o1 HOURS 323 3250 3250
earned. This report can also 15064 DOLLARS 51761 51761 51761
be used as a comparison to the | worK 011 HOARS 3a7m0 4500 b b
g 159764 DOLLARS S87.133 107.841 694 973 694973
payroll journal.
TOTAL HOURS 80.00 4.50 0.00 0.00 84.50 0.00 84.50 -'_THI::S:S
TOTAL DOLLARS 127395 107.84 138179 1381.79
Optional breakouts Breaks out Total Duzllars
by pay category multiple day

rates for same
fay categary




Reports

Department Wage Report

Diale rangs: 1200120038 - 121472068 Your Company Name Tuesday 03022008
Ordered by Marma 1125:12
DEFARTMENT WA GE REFPORT Page: 1
Code Hame REG om oT2 oT3 TOTAL
Tatals for
allemployess _ _msing Finanoe HOURS 1199.750 1.000 1200750
ineach DOLLARS 11963.728 21.530 11385258
department
The Department Wage Report 706100 Data Pracessing HOURS 289,500 14,000 303500
provides a complete breakdown DOLLARS 4051643 407726 4439369
of wages for the period
I TA6100 Custorme Sarvice HOURS 1508500 115.250 26.750 1650.500
att_rlbuted to each department. oo ; = P o
This report can be used for
General Ledger pOStmg o X T4T100 Ermengency Managemsan HOURS 131.750 13.750 145.500
budget versus actual analysis. DOLLARS 1333 507 271.274 1604.871
TATEEZ Emargency Mgl Rerp Grant HOURS 4,000 4,000
DOLLARS 52.548 522548
758101 Praduction HOURS 2021500 231.250 16.250 2269000 Tatal
DOLLARS 23775349 4331.328 403.008 28509586 Hours
TOTAL HOURS 5155.00 31525 43.00 0.00 557325 -—‘
TOTAL DOLLARS | 59647 19 705211 1068.34 0.00 | B7T67.64

Breaks out regular Tatals Cwllars

and owvertime pay




The Job Cost List is a detailed
listing of all the jobs numbers
entered into the system. This
list contains information such
as the job name and number,
the activel/inactive status of the
job, the number of budgeted
hours and dollars, and wages
assigned to the job.

Job Costing

Job Code List

Ordemdby: MNAME Your Company Mame Frickay 018022008
Show inacives:  Yes JOB LIST p:;:!:
Budgeted Budgelad Hourty
Cade Hama Active Hours DOLLARS lUse  Wage
MDA Cam-Rls MO A732300 223808849800 YES 15.9800
00001100 Manhafan Auia YES S00.00 0880000000  YES 15300
IIGAIWZ2  Meder City YES 932.00 304113300  YES 160300
HIE2ITED  PensioolaMotr Work YES BA3200 2IT408T20000 YES 157800
20718528  Tempe Car Compary YES 120000 Z04B000000  YES [15.3400
5 Jobs Eled

Alkowes user to default awage I:-yl!;:{g
wiorked. Can be usad tocaku
owethead costs (overhead facton




Job Costing

PRO

Employee Job Cost Schedule List

] Orderaed by: CODE Your Company Mame Tuesday 03092008
The Employee Job Cost List 15:31
shows job cost level scheduling ShaliiiE e EMPLOYEE JOB COST LIST Page; 1
for selected employees in the
Code Mame Day Date Work Department Cost Cntr.=—
selected date range.
036594 Newbury, Darrell Sunday  O1/11/2008 NO 01300 01379
Employees may be scheduled Monday 011122008 YES 01300 01379
two levels of time tracking. e = LT
Wednesday 01/14/2008 YES 01300 01379
Thursday  O1M5/2008 YES 04300 01379
Friday 01/16/2008 YES 01300 01379
Saturday  O1/17/2008 NO 01300 01379
1 Employee listed
Shows default User definable job
assignment for each costing level names

day of the week




-IOO orel Job Costing

—

Labor Level Distribution Report

Date range: 010452008 - 01102008 Your Comgany Marme Friday 0141 G2008
—— Grouped by Employes, Job 100013
LABOR DISTRIBUTION REPORT Paga: 1
HOURS CUM HRS REG oT oz o U PAID TOTAL
o365 Mawhmry Damall
001100 Manhatan Ao (=] B335 8. P.H 250 (=% ]
. . Vo pick TR Tempa Car Comparry 1] Ty £E2 a8 LT
The Labor Distribution Report the | aemmzz Motor City B8 7o a4n 1m0 100 .o
summarizes total time by up to youwant fazEE Gamfills A aar a8z o8 12
. ht | t bl A repg:l'tfgrtbgg EYEXTAS Forsicola Motor Works Tz TR T2 [11] 812
elg . u§er S.e eclapls grOUpln.gS _im Uptod EMPLOYEE 036534 TOTALS &ros 000 T als1] A 1] 208
of distribution (employee, shift,  difizr=nt ser
A defined sort
department, job, and pay citerls ar=
category). In addition you can R
also select the hierarchy order Diabarange:  E1/4E008 - 1HOE008 Your Company Name Friday 01/ 62008
in which you want the totals to g ke LR DISTRIBLTION 100213
LABDOR REPORT Paga: 1
be reported. The two reports =
shown represent two groupings HOURS CUMHRS  REG om on om UNPAID  TOTAL
(employee/job) sorted opposite 00001180 Manhattan Aut
wavs dashad M ewbnury, Darmm [k [k a7 A58 280 (Y.
y b T Johrson, Carl 12602 ThAT 1202 100 1802
JOB 00001 100 TOTALS ThAT Tira k] {1 1] am a50 TaAT
a2 Motor City
el M sy, D (1] (1] a4s a5 1.0 TE
T Johrson, Carl 4057 4735 4057 120 4157
JOB IEEIEEE TOTALS 4735 4385 a5 Q00 o 220 49055
Breaks out up to Totals for each sort
3 levels of owertime are shown alon

with grand total




{ TA] OO PRO B R osting

Dot e O1AMI00E - 0171650008 Your Company Nama Fricay 0110008
Gropmd by Erplome Job 11018 S
WA GE METRIBUTION REPORT Paga: 1
FEG T o1z o1 DOLLARS TOTALS
S I wvelty iy Diirrll
i | i i o1 1 0 u::-m.eua HOU RS S8 TET LT &5 B850
The Wage Distribution Report is DOLLARS e a1 azass s 3T
similar to the Labor Distribution e e s ey oL Bttt et
Report in that it summarizes e e Hous e s =
total time by up to eight prE e Canfls HOURS 2817 817
groupings of distribution. w17 Paraicsia betee Wik wouRs iy T817
However, the Wage Distribution orace it e e
Report also shows dollars vera DoLLARS e ae am ace e
spent. Also, employees may GRAND TOTALS TOTAL HOU RS &0 T (T Qi 7.0
have multlplewages per]ob or TOTAL DOLLA RS VEEF 20 e X :) (=X X :) R R
any user defined level. The L“;ii:gfm
system a_“OWS you .tO change Dt g O - 01100 Your Company Namss Friay Ot 10200 gl;%cpa%ui!a‘bed
wages mid-pay period. In Oreupadiy:  Eapan s TR T T T T _ ser-d=ined
addition, you can also select the overtime
X X i REG am arz ars DOLLARS: TOTALS
hierarchy order in which you e300 Mkt i Vi
want the totals to be reported. P st fuss B HO e Pt R et
The two reports shown Tieams Tarson Car Covpatery Hous o S
represent two groupings e Moter City HOURS e a0 T
B OLLA S BT OTE BT OTE
(employee/JOb and a1 e Frarol coma bl oler ok HOU RS 11800 11500
department/job). DIOLLA RS (R L
DEIART MENT 01300 TOTALS TOTAL HOU RS 14 58 2E3 Qo o) 145 00
TOTAL DOLLA RS i dird kg ] [k X :) Lrif - TrE0AS
A ND TOTALS TOTAL HOU RS T S TE: [=le =] X :) 4500

TOTAL OLLA RS T 2 a3 ] =X e =X ] AT ITIOAS

Miscellansous dollar
expenditures are also reporsd




This valuable management tool Detorange:  12/01/2008- 12/31/2008 e Friday 0311212008
Ordered by: Coode 11:48:11
compares budgeted hours and ACTUAL VS BUDGETED WAGE REPORT it
wages with those that were
actually worked. In addition, JoB ACTUAL e ACTUAL VS
this report can also compare Code Narne REG oT oTz oT3 TOTAL TOTAL  BUDGETED
scheduled work times. The T VR
Actual vs Budgeted Wage HOURS 71,783 3583 75366 T2.000 { 3.38m)
Report can ShOW you the DOLLARS 1108448 B2 453 11891200 1100000 { @l.800)
i i i COwer budget
individual employee detgll_, o) hours appearin ST .
you can compare the efficiency parentheses : HOURS 11432 1433 12,000 -
of employees working on the DOLLARS 175:470 173,470 200,000 20,530
same task. By breaking out S
time by regular and three HOURS 43,850 3500 47,350 50,000 2,650
different overtimes, the system B Ll pEE SR bl wi o Glnig
gives you a concise illustration
of where your time/dollars are fAsEREE CameRes
g . HOURS AET 3817 S000 1383
being squandered. By using the DOLLARS CrT s5.280 100000 44,520
Forecasting feature of the Total by
5 _
software, the system can be department gassires Pensicela Metor Works
g DerEl HOURS 18117 18117 20000 OAES
used to project budgets and DOLLARS 301,185 301,185 220,000 18,815
anticipate cost overruns. This
report can be run_ by-pay period TOTAL HOURS 149,80 78 000 156,58 159,00 212
or over any spec|a| time frame. TOTAL DOLLARS 2346,08 162,99 0,00 0,00 250908 2420,00 [ =s,08)

Budgeted hours and wages ans
caloulated from costs you input
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Bell Control Module




TA]OO PRO . Bell Control

—

Bell Schedule List

The data collection terminal

; . Ordered by: NAME City of Phx - Water Services Friday 09/12/2008
uses this schedule to activate a D9:44
user Supplied bell, alarm, or Show inactives: NO BELL SCHEDULE LIST Page - 1
other audible signaling device.

Each terminal can be Number Name Active Time Duration Sun Mon Tue Wed Thu Fri Sat
programmed with a different )
1 Day Shift Start YES 07:00 20 NO YES YES YES YES YES NO
schedule.
A Bell Schedule contains up to YES 11:00 2.0 NO YES YES VYES YES YES NO
48 bells. Each bell consists of
time of day to ring, which days
| YES 12:00 20 MO YES YES YES YES YES NO
of the week to ring, and
duration of the ring.
YES 16:00 20 NO YES YES YES YES YES NO
This means each data collection

terminal can be programmed to
ring up to 336 individual bells
per week.
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Benefits & Accruals Module




.I.A.I OO _nefits & Accruals

Benefit Administration is a

powerfu| tool for preventing City of Phi - Water Services Friclsy 0901 252008
. ; 09:31
unauthorized leave time. Also, EMPLOYEE BENEFITS DETAIL LIST Page : 1

Workforce Accruals is flexible
enough to facilitate complex

i . Code Hame Date and Time Amount Balance Cateqory Type Archived

leave and benef|.ts policies and 0001 Stanley David Fri 09/15/7008 00:00:01  10.000000 112000000 VAC Given Hours O
transform them into easy to Tue 07/15/2008 00:00:01 10000000 102000000 WaC Given Hours MO
understand and enforce daily Sun 06/ 15/2008 00:00:01  10.000000 92000000 VAC Given Hours MO
practices. Benefit Tue 06/ 10/2005 07:00:00 -3.000000 52.000000 WAC Misc. Ertry MO
Administration is completely Thu 05/ 15/20028 00:00:01  10.000000 90000000 YAC Given Hours MO
. . . Tue 0471572008 00:00:01 10000000 80000000 VAC Given Hours MO
mtegratgd with Time & Labor 8at 03/15/2008 00:00:01  10.000000 70000000 WAC Siven Hours MO
calculations of employee leave Fri 027152008 00:00:01 10.000000 60000000 WAC Given Hours MO
balances and enforcement of Tue 0OL/15/Z008 00:00:01 10000000 50000000 WAC Given Hours MO
leave policies occurs Tue 01/ 1572008 00:00:00 40.000000 40000000 ac Cany Over MO
automatica”y WIthOUt rekeying Sat 124152007 00:00:01 10.000000 160000000 “Was G!'\.-El‘l Howrs {[n]

) ) . Thu 11/15/2007 00:00:01  10.000000 150000000 YAC Given Hours MO
of data. Benefit Administration Mon 10/15/2007 00:00:01 10000000 140000000 YAC GivenHouws MO
is also integrated with Sat 08/15/2007 00:00:01 10000000  130.000000 aG Given Hours MO
Workforce Scheduling Wed 08/15/2007 00:00:01 10000000 120000000 VaC Given Hours s

074182007 00:00:01 10.000000 110000000 WAC Given Hours MO
08/ LEFZ007 00:00:01 10000000 100.000000  WaAC Given Hours i1e]
05/ 15,2007 00:00:01 10.000000 90.000000 VAC Given Hours MO
04/ 182007 00:00:01 10000000 G0.000000  WaAC Given Hours i1e]

ARPIE T AAT AE AR A R Ralatala ety TOOANAOOn e e M ea e Rl

providing managers the
convenience of pre scheduling
leave.

TEEEE
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